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1) Starting (or getting back into) PEAT

OreLRvISM=1. I=RIEIN B 9¢ PEAT W 11:06 pm

Free time until 'Wake
Up' on Monday, Sep.
24 at 8:00 am
8 hrs 53 mins remaining

LTe

1) Press the physical button 2) Tap on the PEAT icon. PEAT is displayed.
on the device (below the

screen) that looks like a

house.
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2) PEAT’s 4 Main Sections (and viewing them)

PEAT has 4 main sections. Thery are the Cue Card, Tasks, Contacts and Notes sections.

W PEAT [ 11:06 pm

Free time until 'Wake
Up' on Monday, Sep.
24 at 8:00 am

8 hrs 53 mins remaining

ik E.
. = 9 [
!C I. 1 /

The Cue Card section shows the current
or next task and the time left until the

beginning or ending of that task.

2 contacts [ 11:11 pm
ALDY

John

Josh

Michael

Mom

/ &Susan

The Contacts section shows the
people in your phone list.

©2013 Attention Control Systems, Inc.

i@l calendar § 5:16 pm

»

v Wake Up*
8 -8:05am

v LUFICh* Notes
2:01-3 pm /

Dinner with Susan |
8 -9 pm / ‘

=1 R=Py [=I'W Q
T 4 Nt
IEBEN

The Tasks section shows the activities
scheduled on the calendar.

BENotes [ 11:18 pm

Books to read
Chores

Doctor's notes

Emergency info

Medicine
Shopping List

The Notes section is like an electronic
notebook.

PEAT Sheets
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Changing sections using the Section Chooser button (upper left part of screen)

»

i

Dinner with Susan |
L&Y

8 -9 pm
nn __::-;:.‘-

v Wake Up*
8 -8:05am

v Lunch#*

2:01-3 pm

1) Tap on the Upper Left
button

Choose a section:
EEEEEEEEEEEEEEEEEEEEESR

» CETI—
2 [CE—

Dismiss

2) Tap on the section that
you want to display.

Changing sections using the bottom row of buttons

You can also tap on the icon of the section that you want to see. These are displayed at the

bottom of the screen.

W PEAT [ 11:22pm

Free time until 'Wake

Up' on Monday, Sep.
24 at 8:00 am

8 hrs 37 mins remaining

©2013 Attention Control Systems, Inc.

Section

Contacts

Notes

PEAT Sheets

W PEAT

The Cue Card

B 11:22 pm

Free time until 'Wake
Up' on Monday, Sep.
24 at 8:00 am

8 hrs 37 mins remaining

el E.
] * 9 é
!C I. : /

That section is displayed

Tasks (Calendar)
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3) Adding a Task

B 11:49 pm

2 ] Mon, Sep. 24 [ 7

.Wake Up

8 -8:05am

1) Tap on the Wizard icon
(or the + button if the
“Tasks” section is shown).

Enter the task title

| Lunch |

Set Cancel

4) Press the “Set” key to
enter the task title.

©2013 Attention Control Systems, Inc.

@ What do you want to do?

.IIIIIIII‘

= Add Tasks
Add Contact
Add Note

Add To Do Item

Add Voice Note

Dismiss

2) “Select Add Task”.

giiMonth B 11:59 am

Select a start date

......F.—..P-.-

1 Thu

6 J 8 9
‘-IIIIIIIIIIIIIIIIIIIIII.

11 12 13 14 15 16

20 21 22 23

28 29 30

Today f Tasks § Done

5) Tap on the date of the
task. The arrow keys will
show other months.

PEAT Sheets

Enter the task title

ammn
FX R R NN NN NN l_;j;lip.;j

3) Type the task title or
tap the microphone button
to speak the title.

@ 11:45 AM

Choose a start time for Lunch:

+ f +

11 @ 45

6) Pick the start time, then
press “Set”.

Continued on next page
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L4

..III'IIIIIIIIIII\III“

Dismiss

7) Pick the duration of the
task.

@ Please confirm new task:

Lunch with Susan

Monday, Sep. 24
12:00 pm - 12:30 pm

10) Confirm the task by
tapping “Save”,

©2013 Attention Control Systems, Inc.

@ Add a contact?

Do you want to link a contact
to Lunch?

AEEEEEEEEEEEEEEEEEEEEEERY®

8) Is this task being done
with someone else?

il Tasks W 11:15pm

E Vion, Sep. 24 3

. Wake Up
8 -8:05am

’ Lunch with
Susan

12 -12:30 pm

.III‘.’;III ’

..IIIIIIIIIIIIIIIIIIIIII"

Here the task is shown in
the Tasks section.

PEAT Sheets

g contacts [ 11:11 pm

ALY

John
Josh
Michael

Mom

9) If so, pick a contact.
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4) The Cue Card section

+

‘IIIIIII.

Options

The ‘Options’ button

)

: S : | Task
NNETERIIl| “&= | |nformation
aining K3 Area

Task Links

The Cue Card Section has
Several tappable areas.

The ‘Options’ button
© PEAT

Free time until 'Call
with Susan' at 3:00 pm
v dWSaZ MINS remaining

sssnnnmnn?

B 12:52 pm

emNmEN,

contact link

e
A
-
e 3

1) Tap on the “Options”
button...

©2013 Attention Control Systems, Inc.

B
@ Options for 'Call':

>
Y e ar__

“ Al edit 'call’

Dismiss

To see a list of scheduling
options.

Continued on next page

PEAT Sheets

Page 9



The task links

@PEAT B 1:04pm

Free time until 'Call
with Susan' at 3:00 pm
1 hr 55 mins remainin

options |

UuEEEEEEEEEEREN cha” mOb”e
“ (888) 224-7328

send text message to
» mobile:
(888) 224-7328

@ set ringtone (default)

“IIIIIIIIIIIIII

contact link

Ssssusssnnnnns®

REEHEN

1) Tap on the contact link... To see the contact summary.

The task information area

@ PEAT B ’I:12pmj ®T1ask B 1:12pm

Free time until 'Call . Call
with Susan' at 3:00 pm

1 hr 47 mins remaining Monday, Jun. 11

contact link

1) Tap on the task To see the task summary
Information area...

©2013 Attention Control Systems, Inc. PEAT Sheets Page 10



5) The Start and Stop Cues

Responding to the start cue

Options for 'Phone Call":

@PEAT B 2:14pm

L Continue 'Phone Call

with Susan' until 2:18
pm

3 mins 16 secs remaining

;‘IIIIIIIIIIIIIIIIII.

) start 'phone call’

>

llllll

(® Please Confirm:
w{ wait to start 'phone

1 Do you want to start Phone
call cali?

skip 'phone call'

mark 'phone call’

“dl edit 'phone call

1) Tap on the “Start

2) Then confirm your
now” button...

The task has been started
choice. And the Cue Card reads

“Continue” task.
Responding to the stop cue

@PEAT B 2:21pm
Free time until 'Wake
Up' on Tuesday, Jun.

12at7:15am
@ Please Confirm: 16 hrs 53 mins remaining
Do you want to stop Phone

Is;Toé Options for 'Phone Call":

s stop 'phone call'

W‘ wait to stop 'phone
call'

“ Al edit 'phone call'

1) Tap on the “Stop task

2) Then confirm your The task has been ended
now” button... choice.

and the Cue Card reads
“Free time” until the next task.

©2013 Attention Control Systems, Inc.
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6) Using the Wait Button

. Options for 'Phone Call":
Wait how long?

Startlphoneca”' gUEEEEENEEEEENENEEEENEN,
now

W‘ wait to start 'phone
call'

’,*( skip 'phone call'

mark '‘phone call’
as done

" edit 'phone call' E

1) Tap on the “Wait to start”  2) Pick the amount of time  3) Confirm the delay by
button... to wait. tapping on “Yes”.

@ Please Confirm:

Do you want to wait 5 mins
Phone Call?

9_

Free time until 'Phone
Delay will miss 2:20 pm Call with Susan' at
' deadline. 210 pm

extend deadline to 3 mins 52 secs remaining

2:25 pm

shrink duration to 10
mins

Dismiss

4) You may have to choose  The cue card shows the
to extend the deadline or task with the new start time
shrink the task

©2013 Attention Control Systems, Inc. PEAT Sheets Page 13
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7) The Task Display

The Task Display shows the summary of the task, including the title and times, task status,
and any task links, such as contacts or pictures.

2 ways to bring up the Task Display:

B 7:31pm BETasks B 7:31pm

LI L L LR R RN RENRENNENRNENNENRERNNJ}N7

¢ Free time until 'Wake
: Up'on Wednesday,
: Jun.13at7:15am
E 11 hrs 43 mins remaining

Ygmmmnnn EEEEEEE®

IR EERENENENRENNERRERNERNERNERNRDHNLHE/Z

. Wake Up
7:15-7:30 am

EEEEEEEEEEEEEEEEEEEEEEERS

eNEEEN

i '. E .
- o B 3 é
!._.‘__‘ /

1) Tap on the Task Title or Tap on the Task Title in
In the Cue Card... the Tasks section...

@®1ask B 7:33pm

. WELGCRYY

Wednesday, Jun. 13
7:15-7:30 am

2) to show the Task Display

Continued on next page
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Links in the Task Display
® 1ask

B 7:34pm

Phone Call

Monday, Jun. 11
2:19-2:21 pm

Here is a link where the
contact has a picture.

Tap ‘Edit’ to show the task details

c 4 p
v N0 a
DINUgo
9 D
3 -4 Qg Susan

1 Edit f Back

Tap ‘Edit’...

©2013 Attention Control Systems, Inc.

® 1ask

B 7:37pm
. Shopping

Wednesday, Jun. 13
10 - 10:30 am

Here is a link to a “Shopping
list” note.

® Task
. Shopping

Wednesday, Jun. 13
10 - 10:30 am

B 7:37pm

Note

Shopping list

to show the task details. (See
separate PEAT sheets on the
Task Editor.

PEAT Sheets
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8) Entering the Task Editor

The Task Editor is the place where you can see and/or change any property of a task. There
are 2 ways to get into the task editor: From the Cue Card and from the Task Display.

From the Cue Card:
@ PEAT B

Free time until 'Call
with Susan' at 3:00 pm
1 hr 7 mins remaining

L Y
| ]
| ]
| ]

aEEEEEER?

1:52 pm

— '
g Options for 'Call”:

. e
o TS

contact link

1) Tap on the “Options”

button. button.

From the Task Display
BETasks B 1:54pm

EY vion.jun. 11 3

"I S EEEEEEEEEEEND

Wake Up*
%7:15-7:30 am }

4EEEEEEEEEEEEERS®

Call with
Susan

@15k B

. Call

Monday, Jun. 11
3 -3:15pm

Contact

I Edit

1) Tap on the task title.

PEAT Sheets

2) Tap on the “Edit {task}”

1:54 pm

2) Tap on the “Edit” button.

TaskEdit [ 1:52 pm

Status and Title

B T

Schedule |

Earliest Start

Latest Stop

Duration

A——
opuons[oone

Now the Task Editor is
displayed.

TaskEdit [ 1:54 pm

B T

Schedule |

Earliest Start

Latest Stop

Duration

A——
oo

The Task Editor is displayed.

Page 17
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9) Changing the title of a task

The title of a task can be changed from inside the task editor. If you need help getting into
the task editor see the PEAT Sheet called “Entering the Task Editor”,

TaskEdit B 1:54 pm

Title

i

S EEEEEEEEEEEEEEEEEEEEEEER

Earliest Start

Latest Stop

Duration
opiors [ oone

1) Tap on the title of the
task. bring up the keyboard.

TaskEdit B

: Title
Enter the task title

Earliest Start

Latest Stop

ra

e e e )
qwertyU|op

ﬁzxcvbnm@
0 T
75 v RN S

Duration

opions E vone

*snnnn?

4) Tap on the “Set” button.  5) Tap on the “Done”

button.

©2013 Attention Control Systems, Inc. PEAT Sheets

2) Tap in the edit box to

1:57 pm

Phone Call

TTTI101 01
Z X € N BN <

3) Use the keybpoard to
change the task title.

@ Please Confirm:

Save changes to task Phone

6) Tap on “Yes” to
confirm the change.

Continued on next page
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@T1ask B 1:57pm

. Phone Call

Monday, Jun. 11
3 -3:15pm

Contact

X

4) The new title is displayed.

©2013 Attention Control Systems, Inc. PEAT Sheets Page 20



10) Changing the date or times of the task

The date and/or times of a task can be changed from inside the task editor. If you need help
getting into the task editor see the PEAT Sheet called “Entering the Task Editor”.

Phone Call (9 3:00 PM (9 2:05 PM

Choose a start time for Phone Choose a start time for Phone
" Call:

6/11/1243:00 pm

6/11/1233:15 pm

Options | Done

1) Tap on the start or stop 2) Enter the new time. 3) Press the set button.
time.

TaskEdit B 2:03 pm
Title ‘

Phone Call

@T1ask B 2:04pm

. Phone Call

Monday, Jun. 11

Earliest Start (® Please Confirm: 2:05 - 2:20 pm
6/11/1212:05 PM Save changes to task Phone

5/11/12] 205 pv I HIEE Contact

Latest Stop |
6/11/12§2:20 PM

Duration

opier-Jooe
4) Tap on the “Done” 5) Tap on the “Yes” button.  The task’s time has been
button. changed.

©2013 Attention Control Systems, Inc. PEAT Sheets
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11) Adding a link to a task (or removing one from a task)

There are several things that can be linked to a PEAT task including contacts, notes, pictures
and more. To add a link to a task you must be inside the task editor. If you need help getting
into the task editor see PEAT Sheet 17) Entering the Task Editor. To link an item to a task:

il Calendar ] 2:15 pm{liTask Edit B 2:15pm
« Mon. Apr. 1 Status and Title

T soore

Schedule
Earliest Start

Latest Stop

Duration

@ select an option:

‘IIIIIIIIIII‘

Add App

Shopping |
3 -4 pm

*sasEEEEEEEES

Add Contact

Add Picture

Add Voice Note

s Foure .
1) Tap on the task name, 2) Tap on the “Options” 3) Select the type of link
then select “Edit” button that you want.

askEdit [ 2:16 pm

Status and Title

T oo

@ Add a note? Emergency Checklist
Homework

.User confirmation

Do you want to link a note to

Shopping? Medicine

Notes from doctor sLinks

Shopping List

..Illllllllllllllllllllllw

4) Confirm your choice 5) Select the link. 6) The link is shown in the
Task editor. Tap on the
“Done” button to save the
changes.

OT notes

Shopping List 3

aummmEmEn®

Continued on next page
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. Shopping

Monday, Apr. 1
3-4 pm

Shopping
3-4 pm : u

L 4

Note

Shopping List

AaEEEEEEEEEEEEEEERS

2

The Link is shown in The Ilnk IS also shown in Tapping on the link from

the task display. the calendar section. either place will display the
link.

To remove a link from a task:

askEdit [ 2:34 pm

Status and Title

. Shopping
CO et o speech

User confirmation

askEdit [ 2:33 pm

Status and Title

CL oo

User confirmation

@ Please Confirm:

Delete notes from task
Shopping?

Links Stop Cue

User confirmation

Shopping List

1) When in the editor,tap on 2) Confirm the removal. 3) The link has been
the “x” next to the link. removed. Press “Done” and
confirm saving the changes.

Continued on next page
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il calendar § 2:41 pm

T ion, fpr. 1 3

Monday, Apr. 1 Shopping
3 -4 pm 3 -4 pm

The link is no longer shown in the task display or the calendar

©2013 Attention Control Systems, Inc. PEAT Sheets Page 25
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12) Removing a task

To remove a task you must be inside the task editor.

P Task [ 5:05 pmiiliTask Edit B 5:05pm
‘ . Shopping

il calendar [ 5:05 pm

L ] Mon, Apr. 1

'IIIIIII.‘

Shopping E
"3 -4pm 3
‘CIIIIIIII’.

1) Tap on the task title that
you want to remove.

@ select an option:

Add Note
Add Picture

Add Voice Note

Create Template from
task

(R R R R R ERRERRERRERRRRRRRSRERWM

= Delete Task from records
* (cannot be undone)

AN NN NN R R RN RN EERRRNEREN B

Dismiss

4) Scroll down and tap on
“Delete Task”.

©2013 Attention Control Systems, Inc.

Status and Title

B T

Monday, Apr. 1
3 -4 pm

Schedule
Earliest Start

Note

Shopping List

Latest Stop

Du ration

opiors Foure

4NEEEEEEER

2) Tap the “Edit” button. 3) Tap on the “Options”

button.
il calendar § 5:07 pm

7 ion, Aor. 1 L3

® Please Confirm:
Nothing scheduled on
Mon, Apr. 1

Delete task Shopping from
calendar?

.

ST _; ;"‘./‘
HHD

5) The task is no longer on
the calendar.

4) Select “Yes” to confirm
the removal of the task.

PEAT Sheets

Page 27



©2013 Attention Control Systems, Inc. PEAT Sheets Page 28



13) Adding a Note

Notes

1) In the Notes section, tap
in the white box to bring up
the keyboard.

Note Edit [} 12:33 pm

| Shopping List |

JEEEEENEN,

Options m

EEEEEERED

4) The note has been
created. Press the “Options”
button to add information.

©2013 Attention Control Systems, Inc.

i)

AEEEEEEEEEEEEEEEEEEERS

2) Enter the title

3) Then press the + button

Note Edit [} 12:36 pm

(@ select an option | Shopping List

Add App

Add Contact

Add Note

Add Picture

Add Text

AN NS NN NN NN NN EEERNENEER
Dismiss

opions [ oone

5) Tap on the type of 6) After adding a text box
information that you wish tap in it to add text.
to add.
Continued on next page
PEAT Sheets
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Note Edit [} 12:38 pmil Note Edit [l 12:39 pm

Shopping List | Shopping List I

Apples

@ Please Confirm:

“IIIIIIIIIIIIIIII....

*

Save changes to note
'Shopping List?'

-
daiGuar’

=

Save Cancel Continue
Changes Changes Editing

Q)

Illllll:l IH.

‘IIIIII‘

.

AEEEEEED

7) Use the keyboard or 8) When finished, tap the 9) and save the changes
microphone to enter info. done button

Shopping List

gEEEEEEEEER
AEEEEEEEEEESR

SpEEEEEEEEEEEEEEEEEEEEERS

10) The “Shopping List”
note in the Notes section.

©2013 Attention Control Systems, Inc. PEAT Sheets Page 30



14) Changing a Note

BENotes @ 12:55 pmill Note B 12:55 pml Note Edit ] 12:55 pm
o L] ECIETE (s-oori; s

4I E N E NS EEEEEEEEEEEEDMD

tShopping List ¢

4EEEEEEEEEEEEEEEEERRP

opions [ oone

1) Tap on the Note that 2) tap on “Edit”. 3) Tap on the menu button
you wish to change. to the right of the row.

Note Edit  [] 12:56 pm

Shopping List

(® Select an option:

rs EEEEEEEEEENEEN,

= Add checkbox =

@ Please Confirm:

Save changes to note
'Shopping List?'

4AEEEEEEEEEEEERY

Remove this text row

Dismiss

= (Cancel ‘ Continue

Changes |7 Changes Editing

TEEEEEEN)»

n

asmmmmn?

4) Select “Add checkbox”. 5) There is now a checkbox 6) and “Save Changes”.
to the left of the row. Tap
“Done”...

Continued on next page
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B 12:57 pmill Note B 12:57 pmjll Note

The checkbox is also shown in the task display. Tapping on an unchecked box will

put a check mark in the box. Likewise, tapping on a checked box will remove the check
mark.
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15) Removing a Note

BENotes @ 1:09 pmill Note

SRR 8 Jsrovvine Ui

4qE EE EEEEEEEEEEEEEEEND

Shopping List

4EEEEEEEEEEEEEEEEERY

Note Edit [} 1:09 pm

Shopping List

= O

‘IIIIII.‘

opions Epone

AaEEEEEER®

1) Tap on the note that you 2) Select “Edit”. 3) In the note editor, tap
wish to delete. the options button.

® Select an option (@ Select an option

Add App Add Note

Add Contact Add Picture (® Please Confirm:

Delete note Shopping List
?
Add Note Add Text from records?

Add Picture Add Voice Note

SEEEEEEEEEESR
¢ FENNEEEEEEEEEEEENEENENREN,

iDelete entire note from
Add Text srecords (cannot be und... =
4

’IIIIIIIIIIIIIIIIIIIIII

Dismiss Dismiss

4) scroll down (by dragging ~ 5) and tap on “Delete entire  6) Confirm the removal.
your finger up the screen)...  note...”

Continued on next page
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The note has been removed from the list
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16) Adding a Contact
st Contacts [ 12:31 pm

st Contacts [ 12:31 pm

SRR
EN @ # il [ (S S| Eeh {

SWERFTOTEE

EEPFENY KT

L L
I! ZXCVBNM

1) In the Contacts section, 2) Use the keyboard or 3) Tap on the “+” button
Tap in the box that reads microphone to enter the to add the name.
“Enter a name here”. contact’s name.

Contact Edit [l 12:36 pm

Susan

Phone b4

-

Contact Edit [l 12:35 pmjllcontact Edit [ 12:35 pm

Susan Susan

Phone X Phone

MobiIeE .

(x

Mobile ff (555) 111-2346 |

F

EEEEEERE RS

oswEREYEN G R

ext. |

e

=
A'S
i S D
E
i)

4
PFEHT KR
V7 (B

X

CVBNM @

AN RN R RN RN RN RN A
I
m gy s v - T \!J )

EEEEER)
Optionsi Done

annnmn?

4) Tap in the box next to the  5) Enter the phone number  6) Tap on the Done button.
“Mobile” Label to enter a then tap on your device’s
phone number. back button. (D) This will

hide the keyboard.

Continued on next page
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2t contacts ] 12:36 pm

@ Please Confirm:

Save changes to Contact?

'.’ EEEEN l“ i 10 1
m  Save o Cancel Continue
= Changes =| Changes Editing

$Susan i

‘.IIIIIIII.

7) Save the changes. Susan has been added to
the list of contacts.

PEAT Sheets
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17) The Notification Icon

The notification icon in PEAT is the battery symbol at the top middle of the screen. Tapping
on it will display some information about the date and the charge on the battery. This is also
where PEAT will have messages about trial mode, schedule conflicts, and PEAT updates
that may be available. When there is a new message, PEAT will vibrate and the battery icon
will be flashing.

The battery icon will change colors as the battery runs out of charge. It is green if there is
more than 50% remaining. The battery is yellow from 49%-25% remaining and it turns red
when there is less than 25% remaining battery power.

2t Contacts ifij: 1:13 pmiillnotifications  [li]  1:13 pm
2
‘ I I = Battery: 91% Charging

= Mon 7 Jun 2010 1:13 pm

= Trial expires in 18 days

. Show Schedule Conflicts (4)

..IIIIIIIIIIIIIIIIIIIII"

-4 Dirte

1) Tap on the notification To see the Notifications
icon... screen

Note: You can tap on the buttons in the Notifications section to perform different actions.
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18) Creating a Floating Task

In PEAT you can create what we call “floating tasks” which are tasks that do not have to
start and end at an exact time, but have some flexibility as long as they get done by the
deadline. Some examples of floating tasks might be “Homework’, which might take an hour
and could be done anytime in between 3 and 7 PM, or “Walk the dog” which might take 15
minutes (its duration) and needs to be done between 6 and 8 PM (its time window).

To make a task be able to float, the time window (marked by the Earliest Start and the
Latest Stop task properties) must be larger than the length of the task (set by the Duration
task property).

Here we will set up the “Walk the dog” task as mentioned above. Afterward, we will cause it
to “float” away from its earliest start time. To create the task follow the steps below.

For the first part, we create a task called “Walk the dog” making it be a 15 minute task from
6:00 pm to 6:15 pm. (If you do not know how to do this refer to PEAT Sheet #3. The next
step is to edit that task. (Refer to PEAT Sheet # 8) on how to enter the editor. The task will

look like the following:
askedit B 7:51 am

Status and Title

. Walk the dog

Earliest Start ‘

Latest Stop

Duration

opiors[oone

Continued on next page
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Now we will be changing the Latest Stop task property to 8:00 pm, making the time window
longer than the duration.

askkdit B 7:51am

Status and Title

. Walk the dog

Earliest Start
8/7/12 1 6:00 pm ‘

‘-IIIIIIIIIIIIIIIII.‘

= Latest Stop
8/7/12 1 8:00 pm

4EEEEEEEEEEEEEEEEER

Duration

opiorsJoone

1) Change the Latest Stop
to 8:00 pm.

BE Tasks B 7:52am

« BTN 5

. Walk the dog
6 -6:15 pm

4EEEEEEEEEEEEEEEEEEEEER®

2) After saving the task.

4smmmnn?®

walk the dog is scheduled

from 6 to 6:15 pm.

“Walk the dog” is
scheduled at the
beginning of its time
window because
there are no tasks
blocking it.

Next we will Add another task called “Dinner” from 7-8 pm. When we are in the editor the
“Dinner” task will look like this:

askEdit B 7:53 amjlitaskedit § 7:53am

Status and Title

. Dinner

Earliest Start ‘

Latest Stop

Duration

opions Joune

3) The initial Dinner task

©2013 Attention Control Systems, Inc.

Status and Title

Latest Stop

Duration

Priorit}E 5 f

[R——

opioneoone

5) Scroll down and tap on

“Priority”

PEAT Sheets

@ What is priority of Dinner?

1 (High priority)

Dismiss

6) Select “3” for the priority
Making “Dinner” more
important than “Walk the dog”

Continued on next page
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askEdit B 7:55amle Tasks B 7:56 am
Status and Title « *
. Dinner

Dinner
6 -7 pm

SIS EEEENEEEEEEENEEEEEEEERE,

. Walk the dog*
7 -7:15 pm

AEEEEEEEEEEEEEEEEEEEEEERS

Latest Stop

4emEEnns

Duration

7) Tap on the “Done” button 8) Walk the dog has been
to save the changes shifted to 7 pm, after
the more important Dinner.

If “Dinner” gets changed to start at 5:30, “Walk the dog” will be able to start at 6:30 as
shown below.

askEdit B 7:57 amlg# Tasks B 7:58 am
Status and Title t *
. ‘-.....................’

Dinner
Earliest Start _____ ‘ 5:30 - 6:30 pm

8/7/12:4 5:30 .
8/7/12] 5:30 pm Walk the dog*

Latest Stop 6:30 - 6:45 pm

®apennnnnnnn?®

L]
m
m
m
m
m
m
m
m
m
m
.

.

Duration

opions [oone

9) Change the “Earliest 10) “Walk the dog” has been
Start” time to 5:30 and save shifted to 6:30 pm, after
the changes. the (now earlier) “Dinner”.
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19) Making multiple tasks occur at the same time
(The Overlap task property)

By default, PEAT makes sure that two tasks cannot occur at the same time, preventing
accidental double-booking. However, there are times when you will want to be cued to
perform a task while in the middle of another task. The following example is making a
phone call while in an all-day meeting.

askEdit ] 10:06 am

il Tasks [ 10:02 am

7 Vied, Dec 5 3

. Meeting
10:10 am - 1:10 pm

il Tasks [ 10:07 am

'Y Wed, Dec.5 L3
. Meeting
10:10 am - 1:10 pm

Phone Call

Status and Title

. Phone Call

Priority &

with John
Smith
10:15 - 10:20 am

T. _',: L4 el I
. . ’ 4

: Boverlap

LT-I%IIIIIIIII‘

opionsJoone

1) Here IS a 3 hour meeting. 2) A task is added with the 3) Now the two tasks are

“Overlap” property checked scheduled at the same time.
W PEAT [ 10:07 am

W PEAT [ 10:10am
Free time until

Mext: 'Phone Call withy
'Meeting' at 10:10 am
2 mins 17 secs remaining

John Smith' at 10:15

am

E

contact link

Continue 'Meeting'
until 1:10 pm

',2 hrs 59 mins remaining

SN
3
3
vt
N
~N
©n
a
“n
o
3
Q
S
3
0rq

..IIIIIIIIIIIIII

4) The cue card before the.  5) Once the Meeting starts
Meeting. The cue card shows both tasks.
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@ PEAT [ 10:15 am@ill Tasks [ 10:16 am@l® PEAT [ 10:20 am
Continue 'Phone Call (il 4n RVHDINTN op Continue 'Meeting’

with John Smith" until until 1:10 pm

ing*
10:20 am Meeting 2 hrs 49 mins remaining
4 mins 30 secs remaining 10:10 am - 1:10 pm 5%

_—9% .
_ ) Phone Call
ol

with John
: Smith*
contact link

. . . 10:15-10:20 am
Continue 'Meeting

until 1:10 pm pe, .
EDEN §F

6) The cue card here shows 7) The calendar also shows 8) Once the Phone Call ends
Both tasks continuing. Both tasks “In Progress”. The cue card only shows the
Meeting.

il Tasks [ 10:21 am

7 Vied, Dec 5 3

Meeting*
10:10 am - 1:10 pm

Phone Call

with John
Smith*
10:15-10:20 am

= R=PY (=" Q
ENEEED

9) The calendar here shows
the completed Phone Call
and the continuing Meeting.
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20) Creating a Repeating Task

Often, we want to create a task that repeats on a regular basis, which may be daily, weekly,

monthly, or some other regularly repeating period, such as the 2" Wednesday of the month.
To create a task that repeats, the first step is to create a non-repeating task, then modify the

Repeat task property to indicate the desired repeating period.

In this example, the task “Lunch” has already been created as a single task and the task
editor is shown. If you need help creating a task, see PEAT Sheets 3) Adding a Task and
4)The Cue Card section. We will now go through the process of making Luch repeat every
weekday.

askEdit [ 6:44 pm@TaskEdit [ 6:44 pm

Status and Title Status and Title

T o [ = _

Earliest Start ‘

Latest Stop

Duration

Repeat Options:

@)Don't repeat

EEEEEEEEEEEDMD

(OU/Repeat

Save il Cancel

Duration

opione [ oone opioneoone

1) The initial non-repeating  2) Scroll down and tap on 3) Tap on the “Repeat”
Lunch task. the “Repeat” task property.  option.

Continued on next page
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Repeat Options:

(Don't repeat
(@ Repeat

Every|1 | week
—.J_I_I_I_I_I_I_I—
Or: Friday :

apppaann?

Ends

Save fl Cancel

4) To change the days that
the task repeats on, tap on
the currently selected
repeating day.

Repeat Options:

Eve rym week

On

Monday,
Tuesday,
Wednesday,
Thursday, Friday

Save [ Cancel

7) Tap “Save” to accept
your selection.

©2013 Attention Control Systems, Inc.

(® Repeat on which days?
Monday

Tuesday

Wednesday

Thursday

Friday

=

5) The days that the task
currently repeats on are
shown. In this case only
Monday.

askEdit [ 6:48 pm

Status and Title

Cancel

Every Monday, Tuesday,
Wednesday, Thursday,
Friday

opuons Eoon:

8) The repeat value now
indicates a repeating task.
Tap on the “Done” button.

PEAT Sheets

(® Repeat on which days?

Monday

&

Tuesday

&

Wednesday

Thursday

Friday
|ENEEEEENENg

Done Cancel

6) Tap on the check box(es)
for the days that the task
should repeat - In this case
Monday through Friday. Then
tap “Done”.

@ Please Confirm:

Save changes to task 'Lunch'?

Continue
Editing

Cancel
Changes

Save -
|

Changes

9) Tap on “Yes” to save the
task.

Continued on next page
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il calendar § 6:50 pm

Fri, Mar. 29 ¥ Sat, Mar. 30

¥

Spsssnnnnnnn®

1-2 pm

-
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |

’.IIIIIIIIIIIIIIIIIIIIII‘

Nothing scheduled on:
., Sat,Mar.30 s

..IIIIIIIIIIIIIIIIIIII"

2

The task is now shown on all the days that it has been set to. In our
example, “Lunch” is shown on Fridays, but not Saturdays.

Note: With repeating tasks, changes can be made to just the instance
of the task that is being edited or all of the tasks in the series. See
PEAT Sheet 16) Changing a Repeating Task for details.
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21) Changing a Repeating Task

When making changes to a repeating task, sometimes you want to make that change for all
tasks (like changing the time of lunch if your lunch hour changed) and sometimes you want
to make the change for just one instance of the task (like if you were having lunch with
someone on one particular day). First we will show an example of changing all instances.

askEdit [ 10:14 amjlitask Edit [ 10:13 am

Status and Title Status and Title

Schedule
Earliest Start

arnaFron o

Latest Stop

Duration
LTI,

opuars [oone

Every Monday, Tuesday,
Wednesday, Thursday,
Friday

e
opiors [ one

1) We start with a “Lunch”  2) we tap on the Start time ...

Task that repeats weekdays.
askEdit [ 10:15am

Status and Title

B T

Earliest Start ‘ ® Please Confirm:

Latest Stop

Save changes to task 'Lunch'?

7Y 3 .

" Save 8w Cancel Continue

5 Changes =| Changes Editing
anmunn?

Duration

m EEER
options E pone

4) Press “Done” to leave the 5) Select “Save Changes”
task editor.

©2013 Attention Control Systems, Inc. PEAT Sheets

@ 2:00 PM

Choose a start time for Lunch:

L g

‘IIIIIIII.

4pEEEEEEEER

Cancel J

3) and change it to 2PM.

(® Repeating Task Change

Change only this task or all
tasks in this series?

z z > 4 3
This task : All tasks in |m Continue
only = series : Editing

6) Select “All tasks in series”
to change the time of every
“Lunch” task.

Continued on next page
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i Calendar ] 10:15 am{@ii Calendar [ 10:15 amjli Calendar [l 10:16 am
L] Tue, Apr.2

Lunch Lunch Lunch
2 -3 pm 2-3 pm

2 -3 pm

The time for “Lunch” has been changed on every day

Now we will show an example of chaning just on instance of a repeating task.

il calendar [} 10:34 am{iliTask Edit B 10:35am

« TUE, Apl’ 2 Status and Title @ Select an option:

B T
Lunch

2-3 pm Schedule
Earliest Start

Latest Stop

Du ration

lllllll'

1) We WI|| edit Tuesday’s  2) we tap on “Options” ...  3) and add a contact.
“Lunch” task.

Add App

.IIIIIIIIIII‘

:Add Contact =

Add Note

Add Picture

Add Voice Note

Continued on next page
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2t Contacts [l 10:36 am

My Therapist

* >
&

@ Add a contact?

@ Please Confirm:

Do you want to link a contact

1 Lr }
to "Lunch'? Save changes to task 'Lunch'?

: e S F :
Save = Cancel Continue
Changes || Changes Editing
]

Ssmmnnnnnnnnnns®

- i
= : I-\

5) and select a contact. 6) This time when we save
the changes...

2-3 pm 2 -3 pm

..IIIIIIIIIIIIIIIIIIIIIII'

(® Repeating Task Change

*
.IIIIIIIIIIIIIIIIIIIIIII'

Change only this task or all
tasks in this series?

This task All tasks in Continue
only series Editing

r_.‘._f_ e LA. -
mme | .
ma[_] i 2 &

7) we select “This task only” 8) and th?:hanges are made 9) Not on any other.
Only for instance being
edited.
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22) Putting a Stop Date on a Repeating Task

Sometimes repeating events stop, and you can set a repeating task in PEAT that will end
after a certain date as shown below.

askEdit [ 11:37 am

Status and Title

Repeat Options: © Thursday, April 4, 2013

+ [ + i+
Apr § 04 §2013

Wednesde;y,
Thursday, Friday

ery Monday, Tuesday,
Wednesday, Thursday,

Friday

pions[oone

1) We start with a “Lunch”  2) Scoll down and tap on ... 3) and select the last date for
Task that repeats weekdays the date bekow the word the task, the press “Set”
and tap on the repeat value. “Never”.

I\hl/lllllllll.

(0474113

[ ]
n
n
n
n
n
n
.

g = Cancel
AEEEEEEEENEERER

Repeat Options:

Wednesday, @ Please Confirm:

Thursday, Friday
Ends
(O Never
@)4/4/13

Save changes to task 'Lunch'?
EEEEEEEN)y

Save E Cancel Continue

Changes Changes Editing

4) Save the repeat values... 5) Then save the task.

Continued on next page
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il calendar [ 11:45 ami# Calendar [l 11:40 am|li calendar [ 11:40 am

Fri, Apr. 5

Lunch Lunch
2 -3 pm 2-3 pm

Nothing scheduled on
Fri, Apr. 5

Thursday, April 4™ is now the last date for the repeating “Lunch” task.
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23) Using the PEAT Menu

The PEAT menu offers access to a wide variety of functions in PEAT. The list can be
customized and re-ordered as desired. (See PEAT Sheet on Customizing the PEAT menu)

“IIIIIIIIIIIIII..

v Wake Up*

- Tasks 8 -8:05am

&t Contacts V4 Lunch*

2:01-3 pm

Notes ) )
Dinner with Susan

8 -9 pm

ml

x4
;.i‘ Wizard

TN -4 It
% .} i ,:\ /

1) Press the physical “Menu” 2) Tap on the PEAT Menu  3) PEAT displays that
button on the device (below “App” that you want. section or takes the
the screen) that looks similar appropriate action.

to one of the above images.

‘IIIIIIIIIIIIIIIIIIIIII..
.IIIIIIIIIIIIIIIIIIIIII“

2
3

..IIIIIIIIIIIIIII‘

*

*
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24) Getting to the Admin section

In the Admin section, you can change PEAT’s settings, save and load user data libraries, and
other “administrative” functions. (There are several PEAT sheets on individual Admin

functions.)

“IIIIIIIIIIIIIII.

ml

‘IIIIIIIIIIIIIIIIIIIIII..
.lIIIIIIIIIIIIIIIIIIIII“

*

® .

..IIIIIIIIIIIIIII‘

1) Press the physical “Menu”
button on the device (below
the screen) that looks similar
to one of the above images.

©2013 Attention Control Systems, Inc.

Menu

[T P L

B 12210 pm § Admin @ 12:10 pm

zt Contacts

Google Backup: OFF

*‘-._i. Wizard

‘IIIIIIIIIIIIIIII‘

Admin

Restore data

.IIIIIIIIIIIIIIII'

PEAT Updates

-4 Nt
IERER

2) Tap on the option called
“Admin”,

-4 It

3) PEAT displays the
Admin menu options.

(See separate PEAT Sheets
for individiual options.)

Backup data

PEAT Sheets
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25) Changing the items on the PEAT Menu or Toolbar
Getting to the PEAT Menu Settings section

Menu B 12210 pm | Admin B 12:12 pm

RETTTTIT TR PR R PRy l‘ Contacts

*

*‘i.. Wizard

G EEEEEEEEEEEEEEEN,
"

Admin

L)
EEEEEEEEEEEEEEERY

Restore data

‘IIIIIIIIIIIIIIIIIIIIII..
.lIIIIIIIIIIIIIIIIIIIII“

PEAT Updates

-4 It -4 It

1) Press the physical “Menu” 2) Tap on the option called  3)Tap on “Settings”
button on the device “Admin”. (You may have to
scroll down

*

*

..IIIIIIIIIIIIIII"

Settings B 12:12 pm j Setup B 12:12 pm

Black background: ON w Cue Card
Cue Card options I

- IENS
Keyguard during cue: ON Menu

Low battery warnings: 1

xt Contacts

Menu

Menu or Tool Bar options >
Menu

Section Chooser options

Task Display options (/]
o] o

4) Tap on “Menu or The Menu options Setup
Tool Bar options”. Is displayed.

*Q Wizard

Menu

Continued on next page
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Hiding or showing items on the Menu

Menu

Menu

Menu

4

Menu

Schedule
L] I:I I(I:glr]l‘rll ilcltlsl EEEEEN IMeqle

& Wizard M
...‘i*.................MQFLLL

1) Tap on an item’s checkbox and it becomes unchecked (and will not be shown on
the PEAT menu). It also gets moved to just below the last checked item.

2) The setup section (left) is in the same order as the regular
PEAT Menu Section (right)

Continued on next page
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Reordering items on the Menu

L Contacts

Menu
MIIIIIIIIIIIIIIIIMI‘

= Tasks .
.IIIIIIIIIIIIIIIIIIIIMW.
' V|

Admin
Menu

‘t Contacts

-IIIIIIIIII‘

Notes

7~ Notesi

2) Tap on the icon...

©2013 Attention Control Systems, Inc.

to reorder it

@ Choose menu position for
'Notes'

1: Cue Card

2: Contacts

3: Notes (current position)
4: Tasks

5: Admin

6: PEAT Updates

to bring up the list of
position choices.

Continued on next page
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Reordering items on the Tool Bar

@ Choose toolbar position for
'Wizard'

1: Cue Card

I BERRERRERRERRERRERRERRRERSNEHN.-Z

Menu

Menu

Menu

Menu

2: Tasks

3: Contacts

4: Notes

5: Wizard (current
position)

-~

-I'In'_I'ﬁTI'I'II‘lhllIIIII‘

Remove "Wizard' from

1) Tap on the icon... 2) Tap on the desired
position of the icon.

Removing items from the Tool Bar

Setup B 12:18 pm
Choose toolbar position for
w Cue Card © wiara

e Wl Wdid

‘t Contacts

2: Wizard (current

. Menu
position)

Menu

Menu

Menu

3: Tasks

4: Contacts

5: Notes

IR R R R R RRERERERERERRRRERGESRHSHEH:.HE}IY

Remove 'Wizard' from
toolbar

1) Tap on the icon... 2) Scroll down and tap on The shortened Tool Bar
the “Remove”option.
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26) Hiding or showing task properties in the Task Editor

Menu B 12210 pm | Admin @ 12:12 pm

R lllllllllllll.‘ x‘ Contacts

=)

..IIIIIIIIIIIIII‘

*

€. Wizard

Restore data

" EEEEEEEEESEEEEEEEEEEEEEEER,

Admin

AEEEEEEEEEEEEEEEEEEEEEEEE?

PEAT Updates

-4 Sigrte -4 et

1) Press the physical “Menu” 2) Tap on the option called  3)Tap on “Settings”
button on the device “Admin”. (You may have to
scroll down

Settings . 12:27 104l | Task Properties ! ! 0:26 pml Task Properties ! ! 0:29 pml

¥/Status ¥/Status

“.........................
. .
.........................-

Keyguard during cue: ON E— = . . .
=V Priority . JPriority
Low battery warnings: 1 28t
¥|Repeat ¥JRepeat
Menu or Tool Bar options
Section Chooser options Contact Contact

TaSkDISplayoptlons MJNOte ‘IMIJINIOItleIIIIIIIIIIIIIIIII.
p- Les—r |
the editor =

4 Task Editor options

T -4 It
o 8 3 /
SR M

Done

4) Tap on “Task Editor 5) The task properties are A message box will be
options”. listed. Tap on the checkbox displayed and the box is
of the property to hide. un-checked.

Continued on next page
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TaskEdit [ 12:29 pm

Status and Title

5 T

Duration

.Overlap
[

The “Priority” task
property is no longer shown
in the task editor.

©2013 Attention Control Systems, Inc.

TaskEdit [l 12:29 pm

Status and Title

B BT
Duration

R 30, ins B

Priority

4EEEEEEEERESR

Repeat

uEEEEp

cpioneoone

After the “Priority” property
has been un-hidden.

PEAT Sheets
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27) Updating the Software

Menu B 12:31 pm

e

xt Contacts

Yy iIEEEEEEEEENEEN
* e

I E I E N EEEEEEEEEEEEEEEEEEEN)

PEAT Updates

EEEEEEEEEEEEEEEEEEEEEEER?

-~ Mot

.lIIIIIIIIIIIIIIIIIIIIII“

“IIIIIIIIIIIIIIIIIIIIIII.

=,

“apmsnnnmnnnnns®

1) Press the physical button 2) Tap on “PEAT Updates”.

on the device (below the (you may need to scroll
screen) that looks similar down
to one of the above images.
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PEAT will let you know if
your device is up to date. If
it is not you will be guided
through a software update.
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